General Admissions

Kellogg Community College is an equal
opportunity, equal access college with an
open-door admission policy. Admission to
KCC is open to anyone who demonstrates
the motivation and maturity to benefit from
courses and programs offered; however,
admission to specific programs is not neces-
sarily guaranteed.

Admission is open to anyone who fits into

one of the following categories:

e High school graduate

e Earned high school equivalency
certificate

e Completion of a home school program

e Age 18 or older

e A student desiring to participate in the
Dual Enrollment Program

A lack of English language proficiency does
not prevent admission to KCC; however, most
college courses require basic proficiency in
English. If English is not your first language
and you need to improve your English skills
to be successful, then the course English as
a Second Language (ENGL 96) provides you
with the opportunity to improve those skills.
The COMPASS writing test can help you
determine if improvement is needed. Please
see an academic advisor for assistance.

Dual Enrollment Program

Students requesting dual enroll status
may attend with written permission of the
high school counselor and/or principal.
Your high school counselor should have
packets for you to complete and return to
the Admissions office, or you can request
that a packet be sent to you by calling
269-965-4153 or e-mailing adm@kellogg.edu.

The packet consists of the following docu-
ments that should be completed and returned
to the Admissions office:

e Dual Enrollment application form (to be
signed by the student, the high school
counselor, and the parent/guardian).

* A registration form that should be com-
pleted and signed by the student.

e A Post-Secondary Tuition and Fee
Approval Form that needs to be complet-
ed, signed by the student, the high school
counselor, and the high school principal
(if the high school is authorizing payment
of the tuition and fees).

The student will return the above documents
along with a picture ID to the Admissions
office for processing. The required picture ID
should be a driver’s license or Michigan ID
card. If neither of these documents are avail-
able, please contact the Admissions office.
Students are required to meet all prerequi-
sites of the courses requested.

Students who are in high school but are
under the age of 14 need further permis-
sion from a parent or guardian, and the
appropriate KCC department. Please call
the Admissions Director, at 269-965-4153,
for more information.

Guest Student
Application Process

Students who are currently enrolled at anoth-
er college or university and wish to take
a class or classes at Kellogg Community
College can apply by filling out the Michigan
Uniform Guest Application. This form can
be found at www.macrao.org/Publications/
MichiganUniformGuestApplication.pdf.

This form can be submitted, along with a
picture ID, to the Admissions office located
in the Student Center on the Battle Creek
campus.
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Guest students are required to show that they
meet all prerequisites for the course(s) in
which they would like to enroll.

Admission of International
Students

Kellogg Community College is authorized
under Federal Law to enroll nonimmigrant
students.

If you desire F-1 VISA student status, you

must:

1. Complete and sign the international stu-
dent application for admission.

2. Provide official copies of your academic
records, both high school and college,
translated to English by an accredited
service, such as WES (World Education
Services) or ACEI (Academic Credentials
Evaluation Institute). Brochures on these
two services are available in the
Admissions office.

3. Provide evidence of adequate proficien-
cy in the English language if English
is not your official native language.
English proficiency means that you can
speak, write, and read English fluently.
Applicants from non-English speaking
countries must provide proof of written
and oral English competency by submit-
ting official copies of courses from the
TOEFL (Test of English as a Foreign
Language), IELTS (International English
Language Testing System) or MELAB
(Michigan Test of English Proficiency).
Kellogg Community College requires a
score of 500 on the written TOEFL (com-
puter-based=173; internet-based=61), a
minimum score of 5 on the IELTS, or a
minimum score of 75 on the MELAB.

4. Provide evidence that sufficient finan-
cial resources are available to meet all
expenses. You must submit proof of sup-
port in the form of a letter from a parent,
guardian, relative, or sponsoring agency
(government or private).

5. A bank statement certifying you have
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adequate funds for the cost of tuition,
fees, and living expenses must also be
submitted. The names on the letter of sup-
port and the bank statement must match.
The statement must be official from the
bank in a sealed envelope, converted into
U.S. dollars, and less than 60 days old.

Upon acceptance of the College, an 1-20
(Certificate of Eligibility) form will be issued
to you. Requests for international student
applications should be made through the
Admissions office.

Note: Authorized non-US citizens under visas
other than F-1 may attend KCC; final admis-
sions decisions rest with the College.

Admission to Allied Health
Programs:

Dental Hygiene, Medical Laboratory
Technology, Physical Therapist
Assistant, Radiography (Radiologic
Technologist)

Because of space limitations, enrollment
limitations imposed by accrediting agencies,
or program prerequisites, admission to these
programs is selective. Please refer to pro-
gram pages of the individual Allied Health
programs for descriptions of the programs,
and specific graduation requirements. The
admission process includes the following
steps:

1. Individuals may apply for only one Allied
Health or Nursing program at a time.
Initiating an application to a second
Allied Health or Nursing program will
nullify any previous application to a
different Allied Health or Nursing pro-
gram for that admissions period. New
applications will not be accepted until
August 1 of the year preceding the year
in which the admission decision is made.
For example, applications for classes
entering Fall 2013 (or later that academic



year) will not be accepted until August 1,
2012.
. At the time of application, applicants
must supply all necessary documenta-
tion described in step three. Incomplete
applications will not be accepted.
Applicants are responsible for notify-
ing the Admissions office of any and
all changes in name, address, or phone
number. If mail is returned more than
once in an application cycle, the potential
applicant will not be sent any additional
correspondence during that year.

. Completed application packets contain all

of the following information, and should

be turned in to the Admissions office as a

packet:

a. Selective Admission application and
checklist indicating the specific Allied
Health program desired and previous
colleges attended.

b. Evidence of high school performance
and graduation, for those applicants
who do not have official documenta-
tion of a degree from an accredited
post-secondary institution.

i. For high school graduates: high
school transcript(s) showing
entire high school record, includ-
ing graduation date.

ii. For high school students antici-
pating graduation during the cur-
rent year: prior to the closing
date, applicants who are currently
in high school need to submit
an updated transcript from their
completed first semester of their
senior year. If admitted to an
Allied Health program, an addi-
tional high school transcript show-
ing graduation must be submitted
prior to beginning the program.

iii. For GED recipients: successful
GED results and high school
transcript(s) (to document cours-
es completed at high schools, if
applicable).

c. ACT or SAT score (waived for appli-
cants who provide official documen-
tation of a degree from an accredited
post-secondary institution).

d. Official transcripts from other colleges
attended. Applicants are responsible
for sending updated copies of official
transcripts from other post-secondary
institutions as they become available
during the admission process.

e. Completion of other admission
requirements based on the program to
which you are applying.

i. Dental Hygiene — COMPASS
reading score of 70, or a “C” in
STSK 98 or 99 and a COMPASS
algebra assessment with score of
at least 40; or a grade of “C” or
higher in Chemistry 10; or a grade
of “C” or higher in Mathematics
101, or other college-level math-
ematics course.

ii. Medical Laboratory Technology
— COMPASS reading score of 70,
or a “C” in STSK 98 or 99, and
a COMPASS algebra assessment
with score of at least 40; or a grade
of “C” or better in Mathematics
101, or other college-level math-
ematics course; or a grade of
“C” or better in Chemistry 10,
AND a grade of “C” or better in
Mathematics 100.

iii. Radiography —Mathematics 121 or
equivalent, and Office Information
Technology 227 or another college
Medical Terminology course of a
minimum of one credit hour

4. The application packet must be complete

by the application closing date. Unless an
insufficient number of applications are
received, the application closing date for:
a. Radiography is February 1.
b. Physical Therapist Assistant is
March 1.
. Dental Hygiene is April 1.
d. Medical Laboratory Technology is
May 15.

o
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5. Admission decisions will be made based
on the specific criteria as stated for each
program as described later in this section.
Program prerequisites and criteria for
admission in this catalog apply to classes
admitted for the 2012-2013 academic
year.

6. Each individual whose application was
completed by the program closing date
will be informed of the admission deci-
sion via U.S. Postal Service 30 days after
closing date.

The admission to any Allied Health programs
will not be based on race, religion, sexual
orientation, color, national origin, gender,
marital status, age, or disability. Academic
experience will be considered in the selection
process. Other factors may also be considered
and may be prioritized and weighted differ-
ently by individual programs. You may obtain
more specific information about the selection
process from the Admissions office, or an
academic advisor.

Selective Admission application packets
should only be submitted or re-submitted
once the admission requirements are met.
Applications and supporting documents will
be returned to potential students if the admis-
sion requirements are not met.

Admission Prerequisites
Radiography Program

The following courses are prerequisites for

the Radiography program. Prerequisites must

be completed with a “C” (2.0) or better prior

to application to the program:

e Mathematics 121 or equivalent

e Office Information Technology 227 or
another college Medical Terminology
course of a minimum of one credit hour

Dental Hygiene Program

In order to register for Chemistry 100, which
must be completed in the fall semester of
the first year, the students must achieve one
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of the following prior to application to the

program:

*  COMPASS reading score of 70, or a “C”
in STSK 98 or 99

AND

e COMPASS algebra assessment with
score of at least 40

OR

e Grade of “C” or higher in Chemistry 10

OR

e Grade of “C” or higher in Mathematics
101, or other college-level mathematics
course.

Medical Laboratory Technology Program

Students must achieve one of the following

prior to application to the program:

*  COMPASS reading score of 70, or a “C”
in STSK 98 or 99

AND

e COMPASS algebra assessment with
score of at least 40

OR

e Grade of “C” or better in Mathematics
101, or other college-level mathematics
course

OR

* Grade of “C” or better in Chemistry
10, AND a grade of “C” or better in
Mathematics 100.

Common Factors Weighed for
Admission

Admission to these Allied Health programs

is competitive based on points being awarded

for grades or scores on various courses or

tests. The following common factors are

considered in determining which candidates

will be admitted to all the Allied Health

programs:

1. High school grade point average or GED
scores (if less than 12 college credits)

2. College grade point average (if more than
12 college credits)

3. ACT or SAT score, or a documented
degree from an accredited post-secondary
institution



4. Specific college courses with a “C” (2.0)
or better:
a. Biology 201
b. Biology 202
c. English 151 or 152
d. Psychology 201
e. Sociology 201

Dental Hygiene Program
These additional factors will be weighed in
determining which applicants will be admit-
ted to the Dental Hygiene Program:
* Specific college courses with “C” (2.0) or
better:
Chemistry 100 or 110
Communication 101
Biology 205

Medical Laboratory Technology Program
These additional factors will be weighed in
determining which applicants will be admit-
ted to the Medical Laboratory Technology
Program:
e Specific college courses with “C” (2.0) or

better:

Chemistry 100 or 110

Chemistry 111 or 210

Communication 101 or 111

Physical Therapist Assistant Program
These additional factors will be weighed
in determining which applicants will be
admitted to the Physical Therapist Assistant
Program:
* Specific college courses with “C” (2.0) or
better:
Communication 101
Emergency Medical Technician 110
Psychology 220

Radiography Program
These additional factors will be weighed in
determining which applicants will be admit-
ted to the Radiography Program:
* Specific college courses with “C” (2.0) or
better:
Emergency Medical Technician 110 or 120
Communication 101

Admission to Nursing Programs

Admission to the nursing programs is selec-
tive due to space limitations, enrollment
limitations imposed by regulatory bodies,
and program prerequisites. Please refer
to Nursing Program section, for descrip-
tions of the nursing programs and gradu-
ation requirements. The admission process
includes the following steps:

1. Individuals may apply for only one
Nursing or Allied Health program at a
time. Initiating an application to a second
Allied Health or Nursing program will
nullify any previous application to a
different Allied Health or Nursing pro-
gram for that admission period. New
applications are not accepted for an enter-
ing class year until the admission cri-
teria and prerequisites for that year are
published in the College catalog. The
catalog is published roughly a year before
admission decisions to which it applies
are made. For example, applications for
classes entering Fall 2013 or Spring 2014
will be accepted from April 1, 2012
through January 15, 2013.

2. At the time of application, applicants
must supply all necessary documentation
described in step three below. Incomplete
applications will not be accepted.
Applicants are responsible for notify-
ing the Admissions office of any and
all changes in name, address, or phone
number. If mail is returned more than
once in an application cycle, the potential
applicant will not be sent any additional
correspondence until the student has cor-
rected their information with Kellogg
Community College.

3. Completed application packets contain all
of the following information:

a. Selective Admission application
and checklist indicating the specific
nursing program desired and previous
colleges attended.
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b. High school transcript if the student
requests evaluation by the College for
equivalency to required courses.

c. Documentation of a composite ACT
score of 19 or higher or the equiva-
lent SAT score, or COMPASS read-
ing score of 78 or higher (waived
for applicants who provide official
documentation of a degree from an
accredited post-secondary institution).

d. Official college transcript(s) showing
a grade point average of 2.5 or high-
er at each post-secondary institution
attended (unofficial transcripts are not
acceptable).

e. Official transcripts showing accom-
plishment of required college courses
(unless taken at KCC).

4. Only complete packets will be accepted.
Applicants with ALL admission prereq-
uisite courses completed and documented
in the packet are admitted based on date
of packet completion and submission
until all spaces are filled. Remaining
applicants with all admission prerequi-
sites satisfied are placed on an alternate
list.

5. Individuals on the alternate list when
classes begin will remain on the list. A
letter notifying the applicant of his or her
alternate status will be mailed to the stu-
dent by the College. The alternate letter
must be returned to the Admissions office
by the deadline on the letter indicating the
semester for which the applicant desires
to be next considered. If the applicant
fails to return the letter, the applicant will
be removed from the alternate list.

Admission to a nursing program will not be
based on race, religion, color, national origin,
gender, marital status, sexual orientation,
age, or disability. Admission to the Nursing
Program is based on a completed application
file. Program prerequisites and criteria for
admission in this catalog apply to the 2012-
2013 class.
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Selective Admission application packets
should only be submitted or re-submitted
once the admission requirements are met.
Applications will be returned to potential
students if the admission requirements are
not complete.

Laddered Nursing Program
Admission Requirements

Selective Admisson application packets
will be accepted from candidates who
provide a complete packet of documentation.
Admission prerequisite courses must also be
completed before a student can apply to the
Nursing Program.

2012-2013 admission requirements for
both the full- and part-time options of the
Laddered Nursing program are as follows:

1. Documentation of a composite ACT
score of 19 or higher or the equivalent
SAT score, or COMPASS reading score
of 78 or higher (waived for applicants
who provide official documentation of a
degree from an accredited post-secondary
institution).

2. Official college transcript(s) showing a
grade point average of 2.5 or higher at
each post-secondary institution attended
(unofficial transcripts are not accept-
able).®

3. Prerequisite courses with grade of “B-”
(2.67) or higher:

e Chemistry 100 or equivalent, or high-
er level chemistry course

e Mathematics 101 or equivalent, or
higher, or COMPASS algebra score of
40 or higher

4. Prerequisite college courses with grades
of “B-" (2.67) or higher:

* Biology 201 or equivalent, and com-
pleted within six years prior to admit-
tance to the program

¢ Biology 202 or equivalent, and com-
pleted within six years prior to admit-
tance to the program



°Students with a grade point average of less
than 2.5 at any post-secondary institution
may request an exemption from the Director
of Nursing.

Admission Requirements for

Competitive Positions

The number of students admitted to the

Nursing Program has been expanded. These

additional seats will be filled based on com-

petitive criteria. There will be seats available

in both the full- and part-time categories.

Students wanting to be considered for a com-

petitive seat, IN ADDITION TO being placed

on the traditional list, must do the following:

e Complete the minimum requirements
listed above

e Submit a complete Nursing Application
packet

e Sign and submit the
Admission form

e Complete the Test of Essential Academic
Skills assessment (TEAS)

Competitive

Competitive admission to the Nursing
Program is based on points being awarded
for grades in various courses and scores on
the TEAS assessment. The following factors
are considered in determining which candi-
dates will be admitted for a competitive seat:
e TEAS assessment scores — REQUIRED
e Grades in prerequisite courses —
REQUIRED
e Grades in general education courses
required for graduation — OPTIONAL

Advanced Placement Option
Admission Requirements

Advanced Placement is for people who
already hold an LPN license, and seek to
complete the program to be eligible to take
the N-CLEX test to become a Registered
Nurse. Selective Admission application
packets will be accepted for the Advanced
Placement option on April 1 for the follow-
ing academic year (for example, April 1,
2012 a student can apply for the Fall 2013
and Spring 2014 classes).

Applications will be accepted from can-
didates who provide a complete packet of
documentation showing the following:

1. Official college transcript(s) showing
a GPA of 2.0 or higher at each post-
seconday institution attended (unofficial
transcripts are not accepatble).®

2. Successful completion of the following
courses with a “C” (2.0) or higher:

e Communication 101 or 111, or
equivalent

e English 151, or equivalent

* Psychology 201, or equivalent

e Psychology 220, or equivalent

3. Successful completion of the following
courses with a “B-"" (2.67) or higher:

e Chemistry 100, or equivalent, or
higher level chemistry course

e Mathematics 101, or higher, or equiv-
alent, or COMPASS algebra score of
40 or higher

* Biology 201, or equivalent

e Biology 202, or equivalent

4. Submission of current Michigan licensure
as an LPN

°Students with a grade point average of less
than 2.5 (or 2.0 for Advance Placement) at
any post-secondary institution may request
an exemption from the Director of Nursing.

Nursing and Allied Health Admission
Appeals

Questions concerning Nursing and Allied
Health selective admission decisions should
be directed to the Admissions office. If a sat-
isfactory solution to the questions cannot be
reached, you may submit a written appeal to:

Selective Admissions Appeal Committee
c/o Admissions Director

Kellogg Community College

450 North Avenue

Battle Creek, MI 49017-3397

The appeal committee will convene and a
decision regarding the status of your appeal
will be sent to you via U.S. Postal Service.

15 |



